
Your First and Last name  

Your current address; your personal and active email; your phone number with area code 
Your LinkedIn account with accessible link 

 
Introduction: I am a dedicated professional with a strong background in industrial processes, specializing 
in industrial management. With three years of experience at Company X, I successfully delivered two 
projects that addressed key challenges and led cross-functional teams. My expertise in Lean Six Sigma, 
project management, and economic engineering �Í�+�+�:�•�\�Ù �1�ô�Ù �e�:�Ù �î�X���}�ô�Ù �ô�¯���è���ô�2�è�…�Ù �Í�2�î�Ù ���2�2�:�}�Í�e���:�2�ß�Ù �I�Ù �Í�1�Ù
currently pursuing a master’s in industrial management at the University of Central Missouri, set to 
graduate in Fall 20XX, to further expand my capabilities in industrial management. 

Experience 
Job title with Company X                                                       Country Name                                        Jan 20XX–Present  

�x Include a job title like Process Engineer with Tata Company. 

�x �[���\�e�Ù�…�:�j�X�Ù�Í�è�����ô�}�ô�1�ô�2�e�\�Ù�•���e���Ù�e�����\�Ù�$�:�æ�à�Ù�ô�„�U�+�Í���2���2���Ù�æ�X���ô�²�…�Ù�…�:�j�X�Ù�e�Í�\�'�\�Ù�Í�2�î�Ù�Í�è�è�:�1�U�+���\���1�ô�2�e�\�ß 

�x To increase your chances, try to include percentages for your achievements. 

�x Include all your job titles from the newest to the oldest in the same style. 

�x Avoid gaps between jobs and ensure they are in a connected sequence. 

Job title with Company X (Intern)                             Country Name                                           Sep 20XX- Dec 20XX  

�x Job title like Lean facilitator with Benchmark Company, USA, from September to December. 

�x �>�:�X�Ù���2�e�ô�X�2�\�����U�\�à�Ù�Í�}�:���î�Ù�\���1�U�+�…�Ù�•�X���e���2���Ù���:�2�+�…�Ù���2�e�ô�X�2�\�����U���â�Ù���2�\�e�ô�Í�î�à�Ù���2�è�+�j�î�ô�Ù�e���ô�Ù�\�U�ô�è���±�è�Ù�e���e�+�ô�Ù�:���Ù�e���ô�Ù�X�:�+�ô�Ù
and mention (Intern). 

�x List your tasks and the work you completed. 

If you do not have any previous experience, follow these.   

�x Focus on academic projects or internships that demonstrate practical skills. 

�x �F�������+�������e�Ù�e�ô�è���2���è�Í�+�Ù�\�'���+�+�\�à�Ù�è�ô�X�e���±�è�Í�e���:�2�\�à�Ù�:�X�Ù�e�:�:�+�\�Ù�…�:�j�
�}�ô�Ù�1�Í�\�e�ô�X�ô�î�Ù�X�ô�+�ô�}�Í�2�e�Ù�e�:�Ù�e���ô�Ù�X�:�+�ô�ß 

�x Include volunteer work or freelance tasks where you applied job-related abilities. 

Education  

University Name                                                             Country Name                                                Aug 20XX-May20XX 

�x Write your completed degree beneath the university name. 

�x �"�:�Ù�2�:�e�Ù���2�è�+�j�î�ô�Ù�…�:�j�X�Ù�@�„���Ù�j�2�+�ô�\�\�Ù�\�U�ô�è���±�è�Í�+�+�…�Ù�X�ô�W�j�ô�\�e�ô�î�Ù�æ�…�Ù�e���ô�Ù�è�:�1�U�Í�2�…�â�Ù�X�ô�1�ô�1�æ�ô�X�à�Ù�X�ô�è�X�j���e�ô�X�\�Ù
prioritize professional skills over academic details. 

�x �I���Ù�…�:�j�Ù���X�Í�î�j�Í�e�ô�î�Ù�•���e���Ù�î�ô���X�ô�ô�\�Ù���X�:�1�Ù�î���¯�ô�X�ô�2�e�Ù���2�\�e���e�j�e���:�2�\�à�Ù�\�e�Í�X�e�Ù�•���e���Ù�e���ô�Ù���������ô�\�e�Ù�î�ô���X�ô�ô�Ù�Í�2�î�Ù�•�:�X�'�Ù�î�:�•�2�Ù
to the lowest. 

���ô�X�e���±�è�Í�e���:�2 
���ô�X�e���±�è�Í�e���:�2�Ù�b�Í�1�ô�Ù�Ù�Ù�Ù�Ù�Ù�Ù�Ù�Ù�Ù�Ù�Ù�Ù�Ù�Ù�Ù�Ù�Ù�Ù�I�\�\�j�ô�î�Ù�æ�…�Ù�Ù�Ù�Ù�Ù�Ù�Ù�Ù�Ù�Ù�Ù�Ù�Ù�Ù�Ù�Ù                              Country Name                                            20XX  

�x Do not forget to mention the institution �e���Í�e�Ù�Í�•�Í�X�î�ô�î�Ù�…�:�j�X�Ù�è�ô�X�e���±�è�Í�e�ô�ß 



�x Only mention the year, not the full date. 

�x �[���\�e�Ù�è�ô�X�e���±�è�Í�e�ô�\�Ù���X�:�1�Ù�e���ô�Ù�2�ô�•�ô�\�e�Ù�e�:�Ù�e���ô�Ù�:�+�î�ô�\�e�Ù�����Ù�…�:�j�Ù���Í�}�ô�Ù�1�j�+�e���U�+�ô�ß 

Volunteer  

Work title                                  Company                                             Country Name                                               20XX 

�x Work title like Community Service with University of Central Missouri. 

�x List what you did and how you were involved with the work.  


