
Your First and Last name  
Your current address; your personal and active email; your phone number with area code 

Your LinkedIn account with accessible link 
 

Introduction: I am a dedicated professional with a strong background in technology and process 
engineering. I have two years of experience at Company X, delivering four successful projects that solved 
key challenges and guided cross-



• Only mention the year, not the full date. 
• [ĖŜťϙèôŘťĖƱèÍťôŜϙċŘĺıϙťēôϙĲôſôŜťϙťĺϙťēôϙĺīîôŜťϙĖċϙƅĺŪϙēÍŽôϙıŪīťĖŕīôϟ 

Volunteer 

Work done                                 Company                                             Country Name                                               20XX 

• Work title like Community Service with University of Central Missouri. 
• 


